Typical FSBO Real Estate Closing

Seller and Seller’s Attorney
1. Review required Property Disclosure sheets

2. Attorney approval of contract

3. Order Septic Dye/Water Flow/purity tests if required 

4. Respond to any home inspection issues and/or radon test results 

5. Order updated Abstract of Title

6. Review Abstract of Title for any potential title issues

7. Do 10-year Town/County tax search  and Village Tax Search if applicable

8. Some counties require a bankruptcy search (i.e., Madison and Oneida Counties)

9. Provide receipts for paid Town/County taxes, School taxes, and Village taxes if applicable

10. Calculate the amount of taxes due to the Seller at Closing

11. Provide updated survey map with appropriate certifications 

12. Prepare the proposed deed

13. Order mortgage payoff information if applicable

14. Prepare and file the Equalization and Assessment Form (Form RP-5217)

15. Prepare and file Gains Tax Affidavit (Form TP-584)

16. Pay for Transfer Tax on TP-584 ($2 for each $500 of sale price)

17. Prepare smoke alarm/carbon monoxide detector affidavit

18. Prepare Seller’s Certificates, affidavit regarding judgments, and address other information as may come up in the title search

19. Prepare any necessary Pre-Possession or Post-Possession Agreements

20. Prepare closing statement

21. Attend closing

Buyer and Buyer’s Attorney

1. Prepare real estate contract

2. Assist with mortgage application process as necessary, especially FHA loans, and forward commitment letter to Seller’s attorney

3. Review all the above documents from the Seller and Seller’s attorney for accuracy and for any discrepancies 

4. Secure title insurance (lender’s and/or fee policy)

5. Send documents to buyer’s bank attorney

6. Review Closing Statement for accuracy

7. Attend Closing and explain various bank documents to Buyer

8. Coordinate filing and recording of any mortgage satisfaction, new deed and mortgage, and required state forms

9. Abstract “bringdown” after closing
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